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Note: Additional information and procedures related to the ad-

ministration of medication, emergency care, and first aid 

can be found in Modules 5 and 9 of the Texas Depart-

ment of State Health Services’ Texas Guide to School 

Health Programs at https://www.dshs.state.tx.us/school-

health/pgtoc.shtm. 

 Guidelines and protocols related to athletic trainers can 

be found on the Texas Department of State Health Ser-

vices’ Advisory Board of Athletic Trainers website at 

http://www.dshs.state.tx.us/at/. 

A student who is injured or becomes ill at school or at a school ac-

tivity will be evaluated by a licensed healthcare provider, and the 

student’s parent will be notified if appropriate.  If the parent cannot 

be reached, the parent’s instructions on the Authorization to Secure 

Emergency Medical Treatment of a Student will be followed if nec-

essary. 

Administration of medication to students will be strictly governed by 

FFAC(LEGAL), FFAC(LOCAL), FFAF(LEGAL), FFAF(LOCAL), any 

related procedures, and the following: 

1. Only school administrators may assign to District employees 

the task of administering medication by any mode, including 

injectable medication, oral medication, inhalants, topical medi-

cation, or rectally administered medication.  Only authorized 

District employees may administer medication to students.  

School nurses may not delegate but will oversee administra-

tion of medication. 

2. District employees authorized to administer medication will be 

provided orientation, instruction, and supervised practice ap-

propriate to the task.  The school nurse will explain to the 

principal or designated building administrator, employees au-

thorized to administer medication, and, as applicable, the stu-

dent’s teachers any adverse side effects of the medication 

and the recommended action to be taken. 

3. Medication for a specific student will be provided and brought 

to school by the parent of the student.  Students will not carry 

medication or administer it to themselves unless authorized 

by their physician and permitted by state law.  [See  

FFAC and FFAF] 

4. The principal or designee will appoint one employee, such as 

the school nurse, to supervise the storing and administering 

of medications and to maintain records of the administration 
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of medication.  Any District employee administering medica-

tion to a student must record each dose given on the Record 

of Administration of Medicine form.  Records will include the 

parent’s written request and the record of administration of 

medicine. 

5. The principal will provide locked storage space where all 

medication may be maintained apart from office supplies, and 

it will be accessible only to authorized employees. 

6. Each student’s medication will have a label including the stu-

dent’s name, the name of the medication, directions concern-

ing dosage, and the schedule for administration. 

7. All continuing requests for the District to administer medica-

tion will be reviewed at the beginning of each school year.  

Renewed, written permission for treatment will be required 

from both the physician and the parent. 

8. Hypodermic injections may be administered by a registered 

nurse, if available, when the parental request also includes 

the prescribing physician’s request.  The physician’s request 

must include detailed information concerning the administra-

tion of the medication, as well as follow-up procedures.  The 

student’s parent will be instructed to furnish sterile, disposable 

syringes and needles.  Used syringes and needles will be dis-

posed of in accordance with rules of disposal of sharp instru-

ments. 

9. When the course of treatment is complete, or at the end of the 

school year, the parent will be asked to pick up any medica-

tion within a specified amount of time.  The District will dis-

pose of any unclaimed medication. 

In accordance with state law, and for the purposes of these proce-

dures, the following definitions will apply: 

A sudden, severe, and potentially life-threatening allergic reaction 

that occurs when a person is exposed to an allergen. 

A serious allergic reaction that is rapid in onset and may cause 

death. 

A disposable medical drug delivery device that contains a pre-

measured single dose of epinephrine that is intended to be used to 

treat anaphylaxis.   

Authorized and trained individuals may administer an epinephrine 

auto-injector on campus, at off-campus school events, and while in 

transit to and from a school event.  Authorized, trained individuals 
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will administer epinephrine only when the individual reasonably be-

lieves that a person is experiencing an anaphylactic reaction. 

FFAC LEGAL 

The District will ensure that at each campus at least one trained in-

dividual is present on campus during all hours the campus is open.  

The District considers a campus to be open during regular school 

hours.  

The Superintendent will identify specific individuals, which include 

employees, to administer epinephrine auto-injectors.  Each individ-

ual must attend appropriate training.  [See TRAINING, below]   

The district and campus epinephrine coordinators will maintain a 

list of all individuals authorized and trained to administer an epi-

nephrine auto-injector. 

The District will provide written notice to parents or guardians be-

fore the start of each school year regarding maintenance, admin-

istration, and disposal of epinephrine auto-injectors.  

The District will annually train authorized individuals from each 

campus as required by law.  Documentation that authorized individ-

uals have received the required training is maintained at the district 

health officer by the District epinephrine coordinator. 

The Superintendent has designated the following staff person as 

the District epinephrine coordinator: 

Name:        Denise Kablaitis, MSN, RN 

Position:     Director of Health and Safety 

Address:     101 FM 685 Hutto, TX 78634 

Telephone:  512-759-5467 

E-mail:        Denise.Kablaitis@huttoisd.net 

 

The District epinephrine coordinator will: 

1. Maintain a list of individuals authorized and trained in the Dis-

trict to administer epinephrine auto-injectors. 

2. Schedule and coordinate the annual training. 

3. Ensure that each campus has at least one trained individual 

(e.g., school personnel). 

4. Maintain documentation that each authorized individual re-

ceived the required training. 
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5. Disseminate applicable District policies and procedures re-

garding epinephrine auto-injectors. 

6. Provide guidance to campuses to ensure epinephrine auto-in-

jectors are securely stored and easily accessible to author-

ized and trained individuals. 

7. Make reports required by law.  [See REPORTING, below] 

8. Maintain all reports in accordance with the District’s record re-

tention schedule regarding the administration, maintenance, 

and disposal of District-provided epinephrine auto-injectors. 

9. Coordinate annual review of the District’s procedures. 
 

 

 

The school nurse will be the campus epinephrine coordinator. 

 

 

The campus epinephrine coordinator will: 

1. Maintain a list of individuals authorized and trained at the 

campus level to administer epinephrine auto-injectors. 

2. Attend the annual training. 

3. Ensure that authorized individuals at the campus level have 

attended the necessary training. 

4. Ensure that at least one trained individual is present on cam-

pus during all hours the campus is open. 

5. Report to the District epinephrine coordinator required infor-

mation when an epinephrine auto-injector is used. 

6. Maintain, store, and dispose of epinephrine auto-injectors in 

accordance with District and campus procedures. 
 

 

The student supply of epinephrine auto-injectors will be stored in 

the school nurse’s office on campus. 
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The school nurse will submit a report on the District’s form to the 

District epinephrine coordinator within five business days after an 

individual has administered an epinephrine auto-injector. 

Within ten business days of the administration of an epinephrine 

auto-injector, the District epinephrine coordinator will notify the phy-

sician or other person who prescribed the epinephrine auto-injec-

tor, the Commissioner of Education, and the Commissioner of 

State Health Services and report the following: 

1. The age of the person who received the administration of the 

epinephrine auto-injector;  

2. Who received the epinephrine auto-injection (e.g., a student, 

parent, District employee, or visitor);  

3. The physical location where the epinephrine auto-injector was 

administered;  

4. The number of doses of epinephrine auto-injector adminis-

tered;  

5. The title of the person who administered the epinephrine 

auto-injector; and 

6. Any other information required by the Commissioner of Edu-

cation or the Commissioner of State Health Services. 

Epinephrine auto-injectors that have been administered or have 

expired will be disposed of according to law. 

Epinephrine auto-injector procedures will be reviewed at least 

annually and after each administration of an epinephrine auto-

injector. 
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